
The City Council
of 

Upper Arlington

 invites your interest in

the position of  

CITY 
ATTORNEY

Recruitment services provided by 
Ralph Andersen & Associates

Apply or Express Interest by 

June 8, 2020



An Exciting Career OpportunityAn Exciting Career Opportunity
For skilled legal professionals, this opportunity to be the new City Attorney for the City of Upper Arlington will be both a rare and 
rewarding position in a preeminent community that embraces best practices, good governance, and safe and healthy neighborhoods, 
and is further complemented by a true commitment to transparency and community engagement. The new City Attorney will 
provide leadership and legal guidance to this full-service municipal law office in an expansive range of areas and must be eager 
to work collaboratively in support of the seven-member City Council and city administration to achieve established priorities. 

This highly accomplished professional is the top legal advisor in support of City Council and municipal operations as relates to 
legislation drafting and updates, ethics, city-wide enterprise risk management, contractual agreements including economic and 
community development, development agreements, planning addendums and updates, and memorandums of understanding with 
labor groups. This full-service city includes police and fire with an annual All Funds Budget of nearly $70 million with 227 employees.

Important to note, this vacancy is the result of the pending retirement in August 2020 of Ms. Jeanine Hummer, who has served 
in this role for the last 18 years, since 2002, with a total of 31 years with the City of Upper Arlington.



The Community TodayThe Community Today
The City of Upper Arlington is a premier, mostly residential community within 
the Central Ohio region. As a first-ring suburb of Columbus, Upper Arlington 
boasts an ideal location, with close proximity to The Ohio State University, and 
easy access to major highways, Downtown Columbus, and the John Glenn 
Columbus International Airport.

Upper Arlington (pop. 36,000) sets the standard for upholding long-treasured 
traditions and nurturing a strong sense of community. Residents are well 
educated and place great value on quality of life issues and opportunities for 
continuing their own lifelong learning, as well as ensuring a quality learning 
environment for their families. Residents play an active role in their community, 
through numerous civic and service groups. 

Today, community reinvestment is a prominent theme for Upper Arlington. 
Year after year, residents demonstrate their confidence in the housing market, 
undertaking extensive renovations so that their older, character-filled homes 
meet today’s living standards. In recent years, the City has also experienced an increase in alternate living options 
for young professionals and empty nesters—from quality apartments to condo living—located within vibrant, 
walkable districts that offer easy access to nearby shops, restaurants, and amenities. 

Beyond meeting reinvestment obligations, the City proudly provides innovative services that residents hold in 
high regard. The Police and Fire divisions are second to none, with exemplary emergency response times and a 

dedicated, fully equipped staff ready to handle any situation. Whatever the 
season, Public Works crews keep the streets safe and clean. In the development 
arena, the City is ready for business, with a customer friendly building and 
permitting process. The City boasts an extensive and well-used network of 
community parks with a rich variety of recreational opportunities including 
senior services. Community gatherings and celebrations are the standard 
here, including a resident-driven Fourth of July parade and festival, summer 
concerts, and other well attended community events such as Spring Fling, Fall 
Fest, and the Winter Festival. Recognized as one of the region’s premier arts 
festivals, the Upper Arlington Labor Day Arts Festival is in its sixth decade. A 
popular Farmers’ Market is held on Wednesdays during the growing season, 
featuring the finest Ohio-grown seasonal produce, fresh cut flowers, and other 
treasures.

The City has set a high standard for involving citizens at all stages of important 
community issues, soliciting feedback, encouraging active participation, and 
then using that input to help guide the decision-making process. Transparency 
is extremely important to the City Council in all endeavors.



Governing StructureGoverning Structure
Upper Arlington’s City Council is comprised of seven citizens who are elected at-large by residents to serve a maximum of two, 
four-year terms. The Council selects a President and Vice President from among its ranks. The President of the Council presides 
over City Council meetings and serves as Mayor for ceremonial duties. The Vice President assumes the duties of the President 
in his/her absence.

The Council’s responsibilities include establishing local laws, setting policy, and approving programs. The City Manager, City Attorney, 
and City Clerk are each directly appointed by City Council and serve as separate Appointing Authorities pursuant to City Charter. 
The City Manager, Mr. Steve Schoeny, functions as the Chief Executive Officer and oversees the financial and administrative 
functions of the City including police and fire and all operating departments in this full-service municipality. 



Office of the City AttorneyOffice of the City Attorney
The Office of the City Attorney is a robust and active in-house legal department providing a broad range of services. The City 
Attorney’s Office fulfills the City’s legal needs, serving as legal counsel on a broad range of issues to City Council, the City Manager, 
City departments, and various boards and commissions, in areas that currently include: code compliance, economic development, 
elections law, labor negotiations, human resource laws, zoning and land use, procurement and contracts, safety force issues, 
public records, telecommunications, and taxation. Providing sound legal advice and at the same time, putting forward all potential 
options for consideration, are of utmost importance to the City Council.

Breakdown of  
Legislation (Review/Updates) 1,467 

Facts and Stats Facts and Stats 
As an active in-house legal department, the following 
workload measurements portray the diverse and robust 
activities of the City Attorney’s Office in 2019:

Legislation (Review/Updates) 1,467  
    (see pie chart with detail)

Legal Opinions – 1,152

Mayor’s Court Cases – 949

Franklin County Municipal Court Cases – 617

Contractual Agreements - 443

Worker’s Compensation Claims – 46

Based on the professional skills and career experience of the new City Attorney, the array of services currently 
handled in-house or potentially outsourced in the future will be further reviewed and evaluated by the City 
Council and will be based on a variety of considerations and factors.  

The City Attorney prepares and administers the Office budget, handles all personnel hiring and other personnel matters, and 
assembles and analyzes Office productivity data including the production of an annual report. In addition to the City Attorney, the 
Office currently includes two Deputy City Attorneys, a criminal justice administrator and a legal management assistant.

The City Attorney’s Office is also involved to varying degrees in support and collaboration with city administration related to employee 
relations, risk management, and staff training. The Office also currently prosecutes misdemeanor criminal and traffic offenses in 
Upper Arlington Mayor’s Court and Franklin County Municipal Court as well as delinquent municipal taxes and oversees the Upper 
Arlington Probation Division and Violations Bureau, collecting payments for violations that do not require a court appearance. 



The Ideal CandidateThe Ideal Candidate
The ideal candidate will be an experienced legal professional who provides legal advice, support, and counsel to the City Council 
and to the City Manager in the administration of municipal activities and development of policy. 

The new City Attorney will be a leader with a track record of success in managing a small but efficient legal office. The City Attorney 
will have exceptional communication and interpersonal skills and thrive in a dynamic, fast-paced, and high-performance organization. 
The ideal candidate will have a collaborative style that supports transparency, innovation, and community engagement. The ideal 
candidate will demonstrate the ability to craft simple solutions that allow the Council and administration to move initiatives forward. 

The new City Attorney will be recognized as an inclusive and thoughtful legal advisor who listens first, seeks input, and then 
consistently presents legal options for consideration, allowing for a thorough analysis of all aspects of an issue. With broad legal 
experience, the ideal candidate will be able to evaluate controversial situations and present options in a clear and concise fashion. 
Other personal attributes include being a strong manager of people and resources combined with an approachable, business friendly, 
can-do attitude and customer service approach. Additionally, a commitment to public service and the core values of integrity, honesty, 
and straight-forwardness are vital to the long-term success of the ideal candidate. 



Qualifying Experience & EducationQualifying Experience & Education
The City Council will select a City Attorney who has a unique and 
compelling combination of skills, experiences, and successes. As 
a result, any combination of education and experience that would 
provide the required knowledge and abilities is qualifying. Ralph 
Andersen & Associates will assist the City Council in the screening 
and evaluation of résumés to determine the appropriate match of 
professional experience and education. 

Experience: Ideally, this position is well suited for a legal 
professional who has significant experience working directly for 
a government agency. Alternatively, a notable career in a private 
law firm in support of local government agencies or addressing 
key and transferable legal issues (further consideration requires 
multiple areas of related experience and expertise) may also be 
considered if supported by a solid track record of verifiable success. 
Each candidate and interested party will have the responsibility of 
demonstrating his/her overall match with this top legal position. 

Top candidates will have credibility in the legal profession and be known as legal strategists and 
innovative leaders, well-versed across a broad range of issues. Being skilled as a generalist and able 
to oversee and manage a small municipal law office on a multitude of 
issues will be very important for final consideration. In consideration 
of this, the City of Upper Arlington will greatly benefit from 
candidates who have the ability to demonstrate and communicate 
their expertise and span of knowledge in some of the following 
key areas: community and economic development, land use and 
planning, legislation, prosecution, real estate, contracts/agreements 
including public finance, public contracts/bidding, infrastructure 
improvements, public works, and conflicts of interest. Other areas 
that may continue to be handled in-house (or outsourced) based 
on the City Council’s focus of the Office of the City Attorney include 
benefits, employee relations, enterprise risk management, labor 
relations, training, and public safety related issues. 

Education: Juris Doctor degree from an accredited law school is 
required.

License: This position requires active membership in good standing 
with the Ohio Bar.



Compensation & BenefitsCompensation & Benefits
The annual salary offered for this well-compensated position will be significant and competitive for the region. 
The final compensation packet offered will be dependent on qualifications, experience, and overall career 
history. Benefits include retirement provided by the Ohio Public Employee’s Retirement System (OPERS), 
with the new City Attorney paying 10% (employee share) of the contribution. The City does not participate 
in Social Security.

The City Council will negotiate an employment agreement with the successful candidate. Further details on 
the benefit package are available through Ralph Andersen & Associates.



www.upperarlingtonoh.gov

Ohio Law: Résumés Received Become Public Record / ReleasedOhio Law: Résumés Received Become Public Record / Released

In accordance with Ohio law, all applications and résumés for public positions are a matter of public record and 
may be disclosed to the media or public upon proper request. 

Important to note: Serious candidates are strongly encouraged to discuss their interest with the Search Firm, Ralph 
Andersen & Associates, in advance of submitting their qualifications to ensure appropriate experience and the 
desire to proceed. Candidates are encouraged to call Ralph Andersen & Associates at (916) 630-4900 to schedule 
a confidential telephone appointment with Heather Renschler to discuss this career opportunity.

To Be ConsideredTo Be Considered
Candidates are encouraged to call Ms. Heather Renschler, Ralph Andersen & Associates, at (916) 630-4900 to schedule a 
confidential telephone appointment prior to submitting materials for consideration. Candidates are encouraged to formally 
apply or express interest by Monday, June 8, 2020. This recruitment is considered open until filled. 

Only the top tier of individuals will be invited to interview with the City Council in late June or early July. It is anticipated that 
the newly selected City Attorney will join the City of Upper Arlington in late August or, if needed, no later than early September. 
The City Council desires a smooth transition and every effort will be made to accommodate an orderly transition of leadership 
with the outgoing City Attorney, Jeanine Hummer.

Candidates interested in formally applying for this position may submit materials to: apply@ralphandersen.com.

To be considered a candidate for this position, individuals will be required to formally submit a compelling cover letter and 
comprehensive résumé. References will be requested later when mutual interest has been established. Candidates should be 
aware that references will not be contacted until later in the process and after written consent is received. 

Candidates are encouraged to conduct further research on the City of Upper Arlington’s website at www.upperarlingtonoh.gov.

http://www.upperarlingtonoh.gov
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